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VENDOR REGISTRATION FOR E-TENDERING

Introduction

This manual not only guides the vendor for creating the login ID and a profile but, also guides the vendor
for making changes in the existing profile.

Summary of steps to create the new profile:

1. A new vendor must create a login ID. The vendor will use the login ID to access the MSEDCL’s
e-tendering portal.

2. After creating the login ID the vendor should login and create a profile. For each login 1D the
vendor should create only one profile and within this single profile the vendor should make
modifications to participate in Works Tender, Procurement Tender, Power Purchase Tender and
Infra Vendor GTP approval.

Depending upon your purpose of using the MSEDCL’s e-tendering portal the vendor will have to tick
partner type. The various partner types and their purpose are summarized in the following table.

St. | Partner Purpose of partner type Non-refundable | Approval process

No. | type registration fees

1 Contractor Participate in WORKS e-Tendering | Not applicable Auto approved and is
process. immediate.

2 Finance Participate in WORKS e-Tendering | Not applicable Auto approved and is

Vendor process. immediate.

3 Trader Participate in MMC Vendor approval
PROCUREMENT e-Tendering process is mandatory
process. Rs. 29500/- for which hardcopy of

4 Manufacturer | Participate in MMC (with 18% GST) | original documents
PROCUREMENT e-Tendering need to be submitted
process. to MSEDCL for

verification purpose
5 Power Participate in POWER Rs. 3000/- (with | Auto approved and is
Supplier PURCHASE e-Tendering process. | 18% GST) immediate.

6 Infra Vendor | Participate in material approval | Rs. 5000/- (with | Auto approved and is
(GTP process of MSEDCL’s QA and | 18% GST) immediate.
Approval) TESTING section.

Please note that when the vendor ticks more than one partner type in the profile and the vendor
also has ticked ‘Trader’ and/or ‘Manufacturer’ then the vendor approval process is mandatory. In
such scenario the vendor will not be able to participate in Works Tenders or Power Purchase
Tenders or Infra Vendor GTP approval until vendor approval process is completed.

Summary of steps to edit existing profile:

1. Login into the E-Tendering portal.

2. Open the profile by clicking on the email address in upper right corner. Click on “Company
Details” tab and then to make modification in the profile click on “Edit Profile” button and then
according to the instructions given in this manual make changes in the profile.

3. After completing the changes, the vendor should submit the profile. The profile is then either
auto approved or approved by vendor approval process.

In case the vendor has difficulties in understanding the system and completing the vendor
registration the vendor should send their queries to etender helpdesk@mahadiscom.in
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Create login ID

VENDOR REGISTRATION FOR E-TENDERING

To create a new login ID perform following steps:

Step 1: Access https://etender.mahadiscom.in/eatApp/ The MSEDCL’s E-Tender homepage is displayed. Click on “New User ?* link.

LogIn

Email

Password

the above Text

New User ? Forgo

t Password?

Step 2: Fill the registration form. This registration form is for individual registration as well as for registration of company. For registration of
company enter details pertaining to company and for registration of individual enter details pertaining to individual.

’____,.-' For registration of company
enter company's email address
Company { Individual Email ld* and for registration of individual

enter individuals email address.

Bils GSTN Applicadle o GST Number®

If GSTN is applicable then tick this
checkbox and enter GSTN number,

Company / Individual Name® e Enter name of individual or name
of company.

Company Registration No./Other Registration No.r’A_A_DHA.R—m’ For compay registration, enter company|

Fegistration number. If company
registration number is not available
then enter any other registration
number. For indidual, enter AADHAR
number.

se of non-availability of company registration no_, please mentiol
other registration no.

dline Number

Pan Number* o

Fax Number Mobile Number®

For individual registration,|
enter PAN of indiviual
otherwise enter PAN of
company.

Enter mobile number.
Hotifications of important
events will be delivered to this

mobile number.

Type the above Text Click on "Register” button to

create login ID.

Step 3: After successfully submitting the registration details a temporary password is emailed to the registered email address. Login with user name as
registered email address and password as temporary password received on registered email address.

Log In

Enter registered email address.

Em

Enter temporary password received
Password | by email.

New

Uger? 3
[Click on L0G 11 buttof®
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VENDOR REGISTRATION FOR E-TENDERING

Step 4: After successfully validating the credentials change the temporary password.

Plot No. G-9, Anant Kanekar Marg Bandra (E}, Mumb.

tra State Electricity Distribution Companyjiiates s

At le3st & sharactere

At le3st 1 uppercase lefler

Atlest 1 weszes lefsr

At lest 1 numbes & spedi

by email as 0ld Password.

New Password*

id Password*
+ | Enter the temporary password re(e'\vedJ/

Sub: Your MSEDCL e-Tendering AccoupéInfo.

ndering portal. To legin

Confirm Password*

X Passwords Maich

Se use registered email 4 | Click on Submit button
) password: #d8vsQ8X to change the passwor

Submit

If you need further assistance, please contact E-Tender helpdesk

ed letter and does not reguire signature

ents available in DOWNLOAD section of eTender portal. Kindly keep your

\

Enter and confirm new password.
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Profile for participating in WORKS tender.

To create a new profile for participating in WORKS tender perform following steps:
Step 1: Access https://etender.mahadiscom.in/eatApp/ The MSEDCL’s E-Tender homepage is displayed. Login to the E-Tender Portal with valid
credentials. In case the user has not created any profile the profile screen is displayed directly. Otherwise open the profile screen manually. Below are
the steps to open the profile screen manually.

- a % @

8/22021 9:55:40 PM GMT+0520 (India Standard Time)
4 197 com-

Change Passord
I | e g [

Nao. : AMWP 50156

Click on username in upper left
right corner.

pf Original Documents Need To Be
jatory For These Vendors.
= Requirsd Click on Profile menu to
open profile page.

Endor
JiOther Registration Attach Company Registration
Certificate/AADHAR No.*
e Choges File B_
Step 2: Submit the Company Details. To participate in WORKS tender vendor can tick on Contractor or Finance Vendor.
ilg |For registration of individual select Individual in Company For registration of individual upload
To prepare profie for Type. For registration of company select appropriate scanned copy of AADHAR card. for
participating in WORKS Company Type » registration of company upload scanned
t 3 copy of company registration or any
x - = i . e th istration related to com X
Contratfor facturer O Trader O er U Infra Vendor(GTP Approval) ] Power Supplier ) Finance Vendor S p—— Sy
Comps e Com Type® (Select Individual For Company Registration No./Other Attach Company Registration
L GSTH js appiicable then ot |Registration !}eqiggnﬁon JAADHAR No.” Certificate/AADHAR No.”
tick GSTN applicable, e = 0058
enter GSTIN aumber and L Ehe

upload scanned copy of
GSTIN. Attach GSTIN Copy*

T identification Number* Choose Fil
B is GSTIN Applicable S e [ Choose File | n B |5 1ISME Applicable

MSME is applicable for company
registration then tick MSME applicable,

Attach MSME Certificate” MSME Registration Valid Up To”, select MSME type, upload MSME
pre—— certificate and enter validity of MSME =
[ Choose File | registration. Power Plant Type

Pan Number* Attach Pan Card Copy’ MSEDCL Office %

‘. Choose File |

Non-Conventional et

Nearest MSEDCL

I Upload scanned copy of PAN card, I Select MSEDCL office type Slect power plant type from Transmission,

for further ¢ ation. I Short term power purchase, llon
jonal.

fc
[When the selection of power plant type is non
lconventional then select non canventional type
ffrom Hydro, Munciple solid waste, co-generation,

m pwindmill, solar and bio mass.

Step 3: For registration of company submit contact details of the company and for registration of individual submit contact details of individual.

(L0 EDIGAT IR Company Address. ”ar registration of Individual enter contact details of individual but, for registration of company enter contact details of comany personal,

Note : Registration Prgcess Does Not Guarantee Award Of Any Contract

| Have Read The ndards Terms And Conditions As Specified By MS

Select MSEDCL office location for further Click Save button to,
communication. submit the Company
Details

OCL And 1 Agree To Them

Title [Mr.,Miss.,Mrs.]* First Name* o Middle Name Last Name* a
Landline 1 Landline 2 L Mobile* Fax 1
Select title of the contact person. | | Enter First I‘Iame‘ | =4 Enter Last Hame

Fax 2 mail Address”

il e | Enter nlohi\eﬁmber. |
Millisn.. ||

Click save to submit the contact
details.

Save Reset '|
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Step 4: For registration of company submit address details of the company and for registration of individual submit address details of the
individual.

Company Address Details If the address is shipping address then tick
h s - © Add
ship to address. If the address is billing Click on Add button to add one 1]
[ Ship To Address O Bill To Addres: address then tick bill to address. If the more address. r
address is neither billing nor shipping then do
Registered Office Address™ not tick both the checkboxes.
M[nter detailed registered office address.

State” District®

City* Enter city
3 name

Pincode™
o
b7
Enter pincode Click save to submit company 8 Sa
| ve
address.

Step 5: Submit details of management personale.
Management Details

Select district

Enter title, fiirst name, Enter email ID Click here to add new Delete
middle name and last management details.
© Copy Address Fname of the Select designation of
managenm: ersonale r.n“magement personal & Enter mobile number of Click here to delete existing
Title [Mr.Miss.,Mrs.]* FirstRame = I management details:
MR

me | the management Last Name*
/ CIETE G SHINGADE
T

Email 1d~ Designation® Mobile Number® -
. . Enter landline and fax numbers. |
contractor_it@yopmail.com ‘ MD 8657514934

¥

Landline 1 Landline 2 Fax 1 0/ Fax 2

Registered Office Address*
MULUND

City* Country* ate” District*
MUMBAI INDIA [Maharashira [Mumbai u

Pincode™
411012 lick on Save button to submit the |
I

9 management details.
Click on Copy Address button to copy address of company in
;e‘:j?jwfgszed office address otherwise enter the registered office Save Reset m

Step 6: Click on "Download Test Document” button to download PDF file. The downloaded PDF file is valid for few minutes so, IMMEDIATELY
digitally sign it using SECURE SIGN software. SECURE SIGN software is available in DOWNLOAD section on homepage of

etender.mahadiscom.in/eatApp Do not change name of the downloaded file also do not modify it in any way. The SECURE SIGN software
contains manual which will guide in digitally signing the PDF file.

Digital Signature Details |Cllck on Add button to add a new DSC to portal.f—n' © Add iii Delete
2 Click Copy Address to copy company address in Registered Office Address. |
© copy Adu.<ss

" " |C\'\ck on Delete button to remove existing DSC information.
|Se\ect title of the person owning the DSC |
-

Title [Mr.,Miss.,Mrs.]y' First Name™ Middle Name Last Name™
Email Address® Designation® Gender: * ® Male Date Of Birth*
- - C Female
Select Designation O Other;

andline Fax1
Enter email address

Hamcire—2-
Select desgnation as MD if the owner of DSC is
proprietor otherwise select OTHER.

Enter date of bi

Fax2 — Validity* . - ——
| Enter validity date of DSC Enter name in DSC. If name in DSC is <<SURHAME>> <<FIRST HAME> >
HH <<MIDDLE HAME> > then enter <<SURNAME> > in First name field, < <FIRST|

NAME>> in Middle name field and <<MIDDLE NAME:> > in Last name field.

Registered Office Address” Enter mobile number If the registered office address is not available in E-Tender portal then
anter the registerad office address, city, country, state, district and
E'ln(ade. Otherwige, click on Copy Address to auto fed these fields.
City™ Country™ State™ District”
W b |INDIA |MAHARASHTRA ‘MUMBAI—CITY
§ f the designation of the owner of the DSC is MD
Pincode™ then select holder type as Digital Signatory i
. . otherwise select Power of attorney and upload
- power of attorney document.
Attach Digitally Sign Test Documen Attach Power Of Attorney(.Pdf File - Click on "Download Test Document” button to download PDF
(.Sig File Only)* only)* Click here to file. The downloadad PDF file is valid for few minutes so,
submit DSC TMMEDIATELY digitally sign it using SECURE SIGH software.
‘ Choose File Choose File n details. SECURE SIGH software is available in DOWHLOAD section on

homepage of etender.mahadiscom.in/eatApp Do not change

mlup\oad the digitally sign test document here.l m @ name of the downloaded file also do not modify it in any m

way.
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VENDOR REGISTRATION FOR E-TENDERING

Step 7: Submit bank details.
Bank Details

Click on Add button to add new

Enter IFSC code of the Bank and press TAB key. bank details
Please use GOOGLE CHROME browser. © Add
L4

IFSC Code* e/" Bank Name* Branch Name* Amuni H

Beneficiary Name™ Bank Details(Cancelled Cheque Or RTGS Details) File®
Enter bank account number |

B

Enter beneficiary name |

Is Activs - - - "
pClick on Is Active to set the bank details as active. 7

Only one bank details can be set to active. " " P
m ly Save Reset |Cllck on Save button to submit the bank details. m

Step 8: Confirm the registration by uploading digitally signed vendor registration copy.

Upload scanned copy of cancelled
cheque or RTGS details.

For Tenders: Upload Vendor Digital-Sign Registration Copy / For Infra Vendor (G
Check And Upload Vendor Registration Copy™

% B
FIL=_Registation__ 1602512206778 pef =ig [ Digitally sign the registration copy using the

instructions given above.

Generate vendor registration copy.

Click Here To Submit Click Submit to submit the vendor digital sign registration copy.

Step 9: Submit the confirmation of registration.

Upload Vendor Digital-Sign Registration Copy x

d vendor digital-sign registration copy for works / procurement
or partner type Manufacturer or Trader vendor approval process

O Upload vendor digital-sign registration copy for partner type Infra

Vendor(GTP Agproval).
|ﬁck this checkbox for participating in tenders. | o

Ok Close
| Submit your confirmation. “—'—_—_—
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VENDOR REGISTRATION FOR E-TENDERING

Profile for participating in Power Purchase Tenders

To create a new profile for power supplier vendor perform following steps:
Step 1: Access https://etender.mahadiscom.in/eatApp/ The MSEDCL’s E-Tender homepage is displayed. Login to the E-Tender Portal with valid
credentials. In case the user has not created any profile the profile screen is displayed directly. Otherwise open the profile screen manually.
o a % 6O
8722021 9:55:40 PM GMT+0530 (Indiz Standard Time)
| 2 ——— —

No. : AMWP 50156/

Click on username in upper left
right corner.

f Original Documents Need To Be
jatory For These Vendors.

s Required Click on Profile menu to
open profile page.
Endor
i0ther Registration Attach Company Registration
Certificate/AADHAR No.*
Choass File [ . |

Step 2:Submit the Company Details

i For registration of individual select Individual in Company
Company Details Type. For registration of company select appropriate
Company Type

For registration of individual upload
scanned copy of AADHAR card. For
registration of company upload scanned

ick Power Supplier

Partner Type* copy of company registration or any
[ th istrati lated t: .
O Contractor O Manufacturer O Trader O er O Infra Vendor(GTP Approval) Power Supplier O Finance Vendor ther registralion rerated poompany
Company / Individual Name* Company Type* {Select Individual For Company Registration No./Other Attach Company Registration
I 6STH js, applicable then |‘H%1|\6|EILl|J%IIReg|strauon} Vv ?ggiglmﬂtinp,l!o.JAADHAR No.* Certificate/AADHAR No.*

tick GSTN applicable,

enter GSTIN number and Choose File

upload scanned copy of

GSTIN. y Attach GSTIN Copy™
GST Identification Number"
Is GSTIN Applicable enuficanen Humes EliosElids n 15 MSME Applicable

If MSME is applicable for company 4 .
registration then tick MSME applicable, - Type
select MSME type, upload MSME

Attach MSME Certificate* MSME Registration Valid Up To",

- certificate and enter validity of MSME .
Choose File registration. Power Plant Type'
Pan Number* Attach Pan Card Copy* MSEDCL Office Type

Non-Conventional e*
/ e

Nearest MSEDCL Offi tion*

‘ | Upload scanned copy of PAN card. | Select MSEDCL office typa select power plant type from Transmission, W

for further communication. | lcanventional, Short term power purchase, Hon
Note : Registration Prgcess Does Mot Guarantee Award Of Any Contract lconventional.

R [When the selection of power plant type is non
| Have Read The §landards Terms And Conditions As Specified By MSEDCL And | Agree To Them onventianal then select non conventional type
Select MSEDCL office location for further Click Save button tog firom Hydro, Munciple solid waste, co-generation,
communication. submit the Company m indmill, solar and bio mass. m
Details

Step 3: For registration of company submit contact details of the company and for registration of individual submit contact details of individual.

L EDVRL LRI Company Address ”\Jr registration of Individual enter contact details of individual but, for registration of company enter contact details of comany personal.

Title [Mr.,Miss..Mrs.]* First Name* o Middle Name Last Name* 9
Landline 1 Landline 2 L Mobile* Fax 1
Select title of the contact person. | | Enter First Hame | | 39 er Last Hame

Fax 2 mail Address®

i 2 c - | Enter mobile number. |
Milinuse.., e m

Save Reset

Click save to submit the contact
details.
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Step 4: For registration of company submit address details of the company and for registration of individual submit address details of the
individual.

Company Address Details If the address is shipping address then tick e
ship to address. If the address is billing Click on Add button to add one (1]

[ Ship To Address [ Bill To Addres: address then tick bill to address. If the more address. <
address is neither billing nor shipping then do

Registered Office Address® not tick both the checkbhoxes.

MEnter detailed registered office address.

City* 3 Country* State* District*

| 4 | 5 M | e
Pincode™

o\ Select country
Ty
m Enter pincode | Click Save to submit company 8 sa m m
ve
address.

Step 5: Click on "Download Test Document” button to download PDF file. The downloaded PDF file is valid for few minutes so, IMMEDIATELY
digitally sign it using SECURE SIGN software. SECURE SIGN software is available in DOWNLOAD section on homepage of
etender.mahadiscom.in/eatApp Do not change name of the downloaded file also do not modify it in any way.The SECURE SIGN software
contains manual which will guide in digitally signing the PDF file.

Dlgltal Signature Details |CI'|ck on Add button to add a new D5C to portal.f_—o © Add i Delete
2

Select state Select district

Click Copy Address to copy company address in Registered Office Address. |
© Copy Adu.css

|C\'\(k on Delete button to remove existing DSC information.

|Se\ect title of the person owning the DSC |
-

Title [Mr.,Miss.,Mrs.]y First Name™ Middle Name Last Name*
Email Address® Designation® Gender: * ® Male Date Of Birth*
. . O Female
Select Designation O Other, 8

Enter email address

n -
Select desgnation as MD if the owner of DSC is
proprietor otherwise select OTHER.

Mof Fax 1
Enter date of birth

Fax2 — Valiaity® - - —
| Enter validity date of DSC ty Enter name in DSC. If name in DSC is <<SURNAME> > < <FIRST HAME>>
<<MIDDLE HAME>> then enter <<SURMAME> > in First name field, <<FIRST|
NAME> > in Middle name field and <<MIDDLE NAME> > in Last name field.

Registered Office Address™

. If the registered office address is not available in E-Tender portal then
enter the registered office address, city, country, state, district and
'E'lncode. Otherwige, click on Copy Address to auto fed these fields.
City* Country* State* District*
W e |INDIA |MAHARASHTRA ‘MUMBAI-CITY

§ LIf the designation of the owner of the D5Cis MD
Pincode® Holder Type™ then select holder type as Digital Signatory 1
— otherwise select Power of attorney and upload

powaer of attorney document.

Attach Digitally Sign Test Documen Attach Power Of Attorney(.Pdf File - Click on "Download Test Document” button to download PDF

(.Sig File Only)* only)* Click here to file. The downloaded PDF file is valid for few minutes so,
submit DSC IMMEDIATELY digitally sign it using SECURE SIGH software.

‘ n details. SECURE SIGH software is available in DOWHLOAD section on

homepage of etender.mahadiscom.in/eatApp Do not change

mlumoad the digitally sign test document here.l M m \”‘u‘:’se of the downloaded file also dao not madify it in any m

Step 6: Submit bank details.

Bank Details
Click on Add button to add new
Enter IFSC code of the Bank and press TAB key. bank details
Please use GOOGLE CHROME browser. © Add
L4
IFSC Code* o/" Bank Name™ Branch Name* Amuni I ’
Beneficiary Name® Bank Details(Cancelled Cheque Or RTGS Details) File* \‘

Enter bank account number |

B

| Enter beneficiary name |

Is Acllve°i - " - .
pClick on Is Active to set the bank details as active.

7
Only one bank details can be set to active. : . -
m ly Save Reset |Cllck on Save button to submit the bank details. m

Upload scanned copy of cancelled
cheque or RTGS details.

10 29/07/2021
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Step 7: Make online payment for power supplier registration fees.
Payment Details

© Add | 1

Payment For: _ Trader —Manufacturer _Infra ®Power Supplier Click on Add button to make new
Type Of Payment* Mode Of Payment: * payment

) . . DD ®0Online Payment
Power Supplier Registration Fee

N Select power supplier registration
Amount In Rs. fee from type of payment.
3000
GST (@18% On Amount: SAC No.998599) In Rs.” IGST (In %)* IGST Amount (In Rs.)*
540 18 540
Total Amount Including G5T (In Rs.)* Payment Status™
3540

Click on pay online to make
anline payment

Step 8: Confirm the registration by uploading digitally signed vendor registration copy.

registration copy, IMMEDIATELY digitally sign it using SECURE SIGN software and upload it. SECURE SIGN software is available in DOWNLOAD section on
homepage of etender.mahadiscom.in. Do not change name of the downloaded file also do not modify it. \

Click Here To Generate Document Generate Document Please follow the instruction mentioned above and submit the confirmation.

For Tenders: Upload Vendor Digital-Sign Registration Copy / For Infra Vendor (GTP Approved
Check And Upload Vendor Registration Copy™

Choose File 0\5
FILE Registration_ 1603512206772 pdf sig |

Click Here To Submit

Generate vendor registration copy.

Digitally sign the registration copy using the
instructions given above.

Click Submit to submit the vendor digital sign registration copy.

Step 9: Submit the confirmation of registration.

Upload Vendor Digital-Sign Registration Copy x
1

d vendor digital-sign registration copy for works / procurement
.Cor partner type Manufacturer or Trader vendor approval process

O Upload vendor digital-sign registration copy for partner type Infra

|l"|ck this checkbox for participating in tenders. | o

Ok Close
| Submit your confirmation. H—'_'—__-
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Profile for participating in INFRA vendor GTP approval.

To create a new profile for participating in INFRA vendor GTP approval perform following steps:
Step 1: Access https://etender.mahadiscom.in/eatApp/ The MSEDCL’s E-Tender homepage is displayed. Login to the E-Tender Portal with valid

credentials. In case the user has not created any profile the profile screen is displayed directly. Otherwise open the profile screen manually. Below are

the steps to open the profile screen manually.

Step 2:Submit the Company Details

o a x @

201 55540 PM GHIT+

india Standard Time)

Welcome | & milindshingade1975@yopmail.com-

Click on username in upper left
right corner.

 Original Documents Need To Be
story For These Vendors.
s Required

Click on Profile menu to
open profile page.

Fodor

/Other Registration Attach Company Registration

Certificate/AADHAR No.
TYTTRTTY

Company Name:
Vendor SAP Code : Not Generated

Note : Register As 'Contractor Fi

Submitted To MSEDCL For

Company Registration No. :
Status : Editing

r Works Tenders / Trader Or "Manufacturer’ For MMC Procurement Tenders.
When You Register As Trader' Or ‘Manufacturer', Then Vendor Approval Process Is Mandatory For Which Hardcopy Of Original Documents Need To Be

Company Details

Tick partner

Partner Type* partnertyee
Contractor Manufacturer

Company Name*

infra vendor 100

Purpose. Non

Trader

Customer # Infra Vendor(GTP Approval)

Cor Select company type

Power Supplier

Begistration No.*

If GSTN is applicable then tick
¥ Is GSTIN Applicable

Pan Number*

Jip—

Company Registration No.Other

Company Contacts | Management Details | Bank Details | Payment Details | Factory Details I Financial Details

0 COMPANY DETAILS FORM

Fee Of 29500/- (With 18% GST) Is Mandatory For These Vendors.

Upload PDF file of company registration.

Attach Company Registration
Certificate”

Upload PDF file of GST identification number, 27

GST Identification Number* Attach GSTIN Copy*

Enter GST identification number [ Choose File

Attach Pan Card Copy*

Choose File

Nearest MSEDCL Office Location®
Amravati Zone

Select nearest MSEDCL office locatio®

Upload PDF file of PAN.
Click SAVE

Note : Registration Process Does Noy
¥ 1 Have Read The Standards Term:

uarantee Award ’Bﬂ Any Contract

Click RESET

to clear the form.

data of company

Choose File |

MSEDCL Office Type*
n ZONE v

Select nearest MSEDCL office type.

Click NEXT
to display COMPANY
CONTACTS form.

Step 3: For registration of company submit contact details of the company and for registration of individual submit contact details of individual.

(L0 1-ELVAL LIS Company Address ”:or registration of Individual enter contact details of individual but, for registration of company enter contact details of comany personal.

Title [Mr.,Miss.,Mrs.]

Middle Name

First Name™ o

Last Name™

®

Landline 1
Selact title of the contact person.

Landline 2
Enter First Name L

Mobile*

0.

Fax 2 5

7 Milivuss...

mail Address®

Enter email address.

. . Enter mobile number.
- |

Save Reset

Click save to submit the contact
details.

Step 4: For registration of company submit address details of the company and for registration of individual submit address details of the

individual.

Company Address Details

[ Ship To Address
Registered Office Address®

[ Bill To Addres:

If the address is shipping address then tick
ship to address. If the address is billing
address then tick bill to address. If the
address is neither billing nor shipping then do
not tick both the checkboxes.

o—q Enter detailed registered office address.

Click on Add button to add one
more address.

r

State®

District”

City” Enter city
3 name
Pincode®

Select country

Click Save to submit company

12
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Step 5: Submit details of management personal.

VENDOR REGISTRATION FOR E-TENDERING

Enter title, fiirst name,
middle name and last

Management Details Click here to copy
company's address.

© Copy Address

Title [Mr. Miss.Mrs.J*
MR.

Delete

*Enter email ID

Select designation of

Click here to add new
management details.

management personal € Click here to delete existing

management details.

Enter mobile number of
the management
personale 4

T

Last Name*

SHINGADE

Email 1d~

Mobile Number*

contractor_it@yopmail.com

Designation*
MD

Enter landline and fax numbers. |
8657514934

Landline 1

o

=

Landline 2 Fax 1 o/ Fax 2
Registered Office Address*
MULUND
pa
City* Country* ate” District*
MUMBAI INDIA Wharasmra | Mumbai u
Pincede*
411012
I

Click on Copy Address button to copy address of company in
registered office address otherwise enter the registered office
address.

lick on Save button to submit the
management details.

Step 6: Submit bank details.

| Enter beneficiary name |

Is Acllveo_. " - - -
pClick on Is Active to set the bank details as active.

m Only one bank details can be set to active.

Bank Details
Click on Add button to add new
Enter IFSC code of the Bank and press TAB key. bank details
Please use GOOGLE CHROME browser. © Add
-
IFSC Code™ q" Bank Name™ Branch Name* Accuun' E'
Beneficiary Name* \

Bank Details(Cancelled Cheque Or RTGS Details) File*

Enter bank account number |

Upload scanned copy of cancelled
cheque or RTGS details.

Save Reset Click on Save button to submit the bank details.

Step 7: Submit payment details.

Use this form to make new payments. Click on Add button to add new payment. When the user wants to make payment using online transaction then
user should select online option from “Mode of payment” and then click on “Pay online” button. After this the user is redirected to the payment

gateway portal. The online payments are auto approved and
payment gateway.

the payment is successful only after notification is received by E-Tender site from

Payment Details

Payment For: Trader ©'Manufacturer

Infra OPower Supplier
Type Of Payment*
Infra Registration Fee

Mode Of Payment: *
DD #Online Payment

Amount In Rs.”

5000
GST (@18% On Amount: SAC No.998599) In Rs.” IGST (In %)*
900 18

Total Amount Including GST (In Rs.)"
5900

Pay Online

Click here to
make online
payment,

PAYMENT DETAILS FORM: ONLINE

© Add
MODE OF PAYMENT

IGST Amount (In Rs.)"
900

Payment Details Form (PAYMENT MODE: ONLINE)
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Step 8.a: Submit factory details

VENDOR REGISTRATION FOR E-TENDERING

Contact Person | Experience Details | Factory Registration | BIS Details | Other Eli

bilty Details | 1SO Certification >

Registered Factory Address”

Factory Essential Details FACTORY ESSENTIAL DETAILS SUB FORM o FACTORY DETAILS FOR

Enter date of establishment of factory.

Factory Name* Established Date Of Factory* Number Of Persons® =

c 8 = Bay oF I K Click to delete
Enter riame of factory 05-03-1985 #  Enter number of people working in factory details
= e thefactory. —

~-Enter postal address of your factory

Click to add
factory details

City* Country* state” Select state Dismcﬁde(l district
~+*-~ Enter city INDIA  Select country Maharashtra u Pune
Pincode® Factory License Number* Facm?« License Validity Date * Attach Factory License Copy*
i = - Enter validity date of the license Upload PDF file of factory
Enter pin code Enter license number of your factory 13-03-2029 -] liEBepsg File n
SAMPLE pdf
Factory Inspection Approval Date* Factory Inspection Report No. Attach Inspection Report *
_Enjgééwlﬁ'nval date of factory = Enter factory inspection report UplgaskPRE ffile of inspection
in 0l i report
number; SR b
uAnlachdMIgc‘hinfery Lnsr:.cop of Ffaclory Attach List Of Staff Skilled & Attach Testing Equipment Details*
pload list of machineries o Killed* i
the {'a(to‘.r_y. lrl;\i)a'clfﬂst of skilled and le:'(?u gf%gmgsans s n
Choose File n unsibediFémployees. n SAMPLE g k =
- sA = > ick to display
Click to display SAELE et Click to submit Click to clear contact person
payment details

factory details

N factory details sub form

Step 8.b: Submit factoty contact person details

Factory Contact Eelrson Details

© Copy Address )

Titlo [Mr. Miss. Mrs.]*
Select title u
Enter email ID
Emall id*

Landline 1
Enter landline

Registered Office Address”

€

City*
Enter city

Pincode”

details  form:

Click here to copy address;
from company's contact

FACTORY CONTACT PERSON SUB FORM

Click here to add
factory

personnel,

First Name" Middle Name
Enter middle name

factory

Enter first name Enter last name personnel,

Mobile Number*

Enter postal address of the office

DesignationSelect designation Enter mobile number
Landline 2 Fax1 o Fax2
Enter FAX number
Country® State® District*
NDIA _ Select country . |manarasmra Select state |F'une Select district .

Click here to display factory

Click here to submit
data.

lick here to clear the'

Click here to experience
form,

details form.

Step 8.c: Submit experience details

Experience Details

Experience In Manutacturing:
Years®

Experience In Design
Years'

Experience In Testing:
Years*

Experience In Supplying
Years®

Enter experience in manufacturing.
Enter experience in design.

Enter experience in testing.

Mont!
Enter experience in supplying. m
-

EXPERIENCE DETAILS SUB FORM

Months®

Months*

Months*

Fick to display factory
registration
form.
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Step 8.d: Submit factory registration details

VENDOR REGISTRATION FOR E-TENDERING

Factory Registration Details

Registration Ty

FACTORY REGISTRATION DETAILS FORM : NSIC

Not Applicable Tick when factory is not registered with HSIC and/or MSME

Registering Authority*

NSIC

Select registration authority

ne as NSIC or MSME

Fssue Bate%?ﬂgg 1St
Select date of issue of registration.

Monetary Limit (In Rs. Lakhs)*

Enter monetary limit in lakhs of rupees.

ick to add new

registration
details

Registration NumbBe

Select registration number

lick to delete the'
existing
registration.

SR = = Py ——mmmm———__c
Validity Date Of Registration *

Enter validity date of registration.

Validity Type*
Provisional
Validity type when registered with NSIC

is always provisional.

Enter date of commencement of
commercial prod

Click to display
OO, experience details form

Date Of Commencement Of Commercial Production

Attach Registration Copy *

| Cnoose File ‘Upload PDF file of registration.

Crck to submit the data

lick to display BIS detail
form.

Step 8.e: Submit BIS details

Bureau of Indian Standards

Not Applicable
BIS License Number*
Enter BIS license number

egistration details
form.

Issue Date Of BIS License*
Enter date of issue of BIS -

BIS DETAILS FORM

Tick here only when factory is not registered with BIS

license.

Validity Date Of BIS License *
. Enter validity date of BIS =

Click to clear form.

Upbamemlﬂ(ate n

PDF orma

Step 8.f: Submit other eligibility details

Other Eligibility Details

Not Apphcahle

Validi

as provisional or
Provns:onal

permenant

Tick here onlv when factory is not registered with DGTD or GeM or RDAEC

Select type of validity

Registering Authority*

Enter registering authority

details: - =
Click to display BIS
LCIEEN  details form.

Eligibility Certificate Number*
Enter certificate number.

Click to submit
data 4

Reset

Validity Date Of Eligibility Certificate *
Select type of validity as
provisional or permenant. -

Issue Date Of Eligibility Certificate”

Enter issue date of certificate. H

Click to clear
form.

. © Add

lick to add othe
gligibility details
aci i

z .Ekﬁqﬁ %ﬁ!}ﬁgﬁt&ther

etai

Upload PDF file of
certificate.

Click to display ISO
certification form.

Step 8.g: Submit ISO certification details

Factory ISO Certification Details

Name Of ISO Standard”
Enter name of ISO standard.

ISO CERTIFICATION FORM

Not Applicable Tick when your factory does not have ISO certificate.

IS0 Certifying Authority*
Enter details of ISO certifying authority.

Click to add new ISO
certification.

1SO Certificate Number*
Enter ISO certificate number.

Att h SO Certificate Co
PDE He ?ISO g‘értrﬁcat

Choose File |

Click to display other
eligibility detail form.

Click to submit data.

Step 9: Submit financial details

Click to clear form.

Enter validity date of IS0 certificate

Click to display financial
details form.

Financial Details
INote: Mandatory Only for Manufacturer and Trader

Profit and Loss Account (CA
Certified)* Upload last three years CA

certified profit and loss account.

o FINANCIAL DETAILS FORM

Balance Sheet Account (CA
Certified)*Upload last three years CA

certified balance sheet account in

Upload CA certified
turnover certificate for
Turnover Details * last five years in PDF
format.
Turnover Certificate For Last Five Years(CA Certified) *

| Choose File |

Latest Annual Turnover

Ao E RS Eakliss Enter latest turnover

amount

2018-2019 in PDFcroose Fite | 20182019 PDF. | [ Ghoose File |
20172018 | Choose File | n 20172018 | Choose File | n
n 2016-2017 [ Choose File |

Note: Amount should match with annual turnover in the
ed document (e ———

details form.

Click to clear data

Click to display
confirmation form

15
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VENDOR REGISTRATION FOR E-TENDERING

Step 10: Upload vendor registration copy.

Click Here To Generate Document

Check And Upload Vendor Registration Copy *
Upload vendor registration

Click to generate vendor
registration copy i.e.

[ Choose File PDF file.

partnes

Click here to submit
vendor registration
copy.

Click to display

HERRS sl eI

form.

o CONFIRMATION FORM

Step 11: Submit the confirmation of registration: Tick the “Upload vendor digital-sign registration copy for partner type infra vendor (GTP approval)

and then click on OK button.

Upload Vendor Digital-Sign Registration Copy x 1

[ Upload vendor digital-sign registration copy for works / procurement

tender. For partner type Manufacturer or Trader vendor approval process
will be initiated.

Upload vendor digital-sign registration copy for partner type Infra
Vendor(GTP Approval).

Ok Close

16
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VENDOR REGISTRATION FOR E-TENDERING

Profile for participating in MMC Procurement Tenders as
Manufacturer.

To create a new profile for participating in MMC Procurement Tenders as a Manufacturer perform following
steps:
Step 1: Access https://etender.mahadiscom.in/eatApp/ The MSEDCL’s E-Tender homepage is displayed. Login to the E-Tender Portal with valid

credentials. In case the user has not created any profile the profile screen is displayed directly. Otherwise open the profile screen manually. Below are
the steps to open the profile screen manually.

- a % @ :
8212021 9:55:40 PM GMT#0520 (India Standard Time)
| & mi i 197! il.com -

I ! ]

No. : AMWPSD156|

Change Passiford

Click on username in upper left
right corner.

pf Onginal Documents Need To Be
atory For These Vendors.

= Required Click on Profile menu to
open profile page.
Endor
iOther Registration Attach Company Registration
Certificate/AADHAR No.*
(ChsseFia] [ - B

Step 2:Submit the Company Details

w Company Contacts | Management Details | Bank Detaits | Payment Detaits | Factory Details [ Financial Details >

Company Name: Company Registration No. : o COMPANY DETAILS FORM
Vendor SAP Code : Not Generated Status : Editing

Note : Register As 'Contractor’ For Works Tenders / Trader” Or ‘Manufacturer For MMC Proturement Tenders

When You Register As Trader' Or 'Manufacturer’ , Then Vendor Approval Process Is Mandatory For Which Hardcopy Of Original Documents Need To Be
Submitted To MSEDCL For Venfication Purpose. Non Refundable Regisiration Fee Of 20500¢- (With 18% GST) Is Mandatory For These Viendors

Company Details

Partner Type® Tick partner type

Contractor w Manufacturer © Trader © Customer o Infra Vendor(GTP Approval) © Power Suppiler Upload PODF file of company registration,
Company Name* Company Type Select company type  Company Registration No./Other Attach Company Registration
infra vendor 100 Private Ltg Beqistration No.* Certificate’

e [«

Upload PDF file of GST identification number,2# =%
GST Identification Number* Attach GSTIN Copy*

Enter GST identification number Choase Fle n

If GSTN is applicable then tick
# |s GSTIN Appiicatie
Pan Number* Attach Pan Card Copy”

| R Chocse Fie | n ZONE u

Select nearest MSEDCL office locatioh ™" esier 158047 Select nearest MSEDCL office type.

Nearest MSEDCL Office Location” Upload PDF file of PAN.

Click SAVE

suarantee Awarg Of Any Coniract
to submit the

Ang Conditions As Specified By MSEDCL

data of company

Click NEXT
to display COMPANY
CONTACTS form.

Click RESET
o to clear the form.

Note : Registration Process Does Noy

# | Have Read The Stancards Terms nd | Agree To Tha

Step 3: For registration of company submit contact details of the company and for registration of individual submit contact details of individual.

(LD RO B Company Address. ”50r registration of Individual enter contact details of individual but, for registration of company enter contact details of comany personal.
r.,Miss.,Mrs.]* First Name* o Middle Name Last Name™ Q

Landline 1 Landline 2 L Mobile*® Fax 1
Select title of the contact person. | | Enter First Hame | | . - Enter Last Hame
Fax 2 L Email Address™ ey
g B | Enter mobile number. |
Milinuor... © e oo

Enter email address.

Click save to submit the contact
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VENDOR REGISTRATION FOR E-TENDERING

Step 4: For registration of company submit address details of the company and for registration of individual submit address details of the
individual.

Company Address Details If the address is shipping address then tick © Add
ship to address. If the address is billing Click on Add button to add one (1]

[ Ship To Address O Bill To Addres: address then tick bill to address. If the more address. r
address is neither billing nor shipping then do

Registered Office Address” not tick both the checkboxes.

M[nter detailed registered office address.

City* 3 Country* State” District”
name
| 4 M | 5 M | 8 V|

Pincode™
o\ Select country Select state
4
| Enter pincode Click Save to submit company 8 save
address.

Step 5: Submit details of management personal.

Management Details i I i Click here to add new O Add || W Delete
management details.
© Copy Address name of the Select designation of
fersonale

mpnagement personal & Enter mobile number of Click here tOtddeEt;Sexlstmg|
me | the management Lt s || R s ME s

personale 4 SHINGADE
7

3 MIL#D
Email 1d* D tion* Mobile Numbs
mel = obile Number® bnter landline and fax numbers. |
contractor_it@yopmail com MD 8657514934 &
Landline 1 Landiine 2 Fax 1 0/ Fax2

Registered Office Address®
MULUND

Title [Mr. Miss..Mrs.J*
MR

First Name’

City* Country* ate* District*

MUMBAI INDIA Maharashtra Mumbai ﬂ

Pincode*
411012

Click on Copy Address button to copy address of company in

registered office address otherwise enter the registered office
address.

pClick on Save button to submit the
management details.

Step 6: Click on "Download Test Document" button to download PDF file. The downloaded PDF file is valid for few minutes so, IMMEDIATELY
digitally sign it using SECURE SIGN software. SECURE SIGN software is available in DOWNLOAD section on homepage of
etender.mahadiscom.in/eatApp Do not change name of the downloaded file also do not modify it in any way. The SECURE SIGN software
contains manual which will guide in digitally signing the PDF file.

Dlgltal signature Details |C\'\ck on Add button to add a new DSC to pnrta\.f—o' il Delete
2

Click Copy Address to copy company address in Registered Office Address. |
© copy Adu.ss

" " |CI'|ck on Delete button to remove existing DSC information.
|Se\ect title of the person owning the DSC |
>

Title [Mr.,Miss.,Mrs.]y First Name* Middle Name Last Name™

Email Address* Designation® Gender: * ® Male Date Of Birth*
. O Female
Select Designation © Other, 8
andline i .l/ - Fax1
Selact desgnation as MD if the owner of DSC is

proprietor otherwise select OTHER.

Mobi
Enter email address

— Validity* =
Fax2 | Enter validity date of DSC ty Enter name in DSC. If name in DSC i5 < <SURNAME>> <<FIRST NAME>>
HH <<MIDDLE NAME>> then enter < <SURNAME= > in First name field, < <FIRST|
NAME:> in Middle name field and < <MIDDLE NAME>> in Last name field.
Enter mobile numbear If the reglstered office address is nnt.auawlahle in E-Tender. pn.rta\ then
0_ enter the registered office address, city, country, state, district and

incade. Otherwige, click on Copy Address to auto fed these fields.

Registered Office Address®

City™ Country™ State™ District”

b L. | INDIA ‘ MAHARASHTRA | MUMBAI-CITY

. LIf the designation of the owner of the DSCis MD
Pincode™ Holder Type™ then select holder type as Digital Signatory k|
. . s otherwise select Power of attorney and upload

o Do est Do power of attorney document.
Attach Digitally Sign Test Documen Attach Power Of Attorney(.Pdf File - Click on "Download Test Document” button to download PDF
(.Sig File Only)* onlyy Click here to file. The downloaded PDF file is valid for few minutes so,
- submit DSC IMMEDIATELY digitally sign it using SECURE SIGH software.

| [Chooss Fils n details. SECURE SIGH software is available in DOWHLOAD section on

homepage of etender.mahadiscom.in/eatApp Do not change

mlupload the digitally sign test document here.l m @ :Laa’ce of the downloaded file also do not madify it in any m
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VENDOR REGISTRATION FOR E-TENDERING

Step 7: Submit bank details.

Bank Details
Click on Add button to add new
Enter IFSC code of the Bank and press TAB key. bank details
Please use GOOGLE CHROME browser. .
-
IFSC Code* o/" Bank Name* Branch Name* Am;m.nl H-
Beneficiary Name* Bank Details(Cancelled Cheque Or RTGS Details) File*® \

Enter bank account number |

|

i Enter beneficiary name

Is Activs - - . .
pClick on Is Active to set the bank details as active.

m Only one bank details can be set to active.

Step 8: Submit payment details.

Use this form to make new payments. Click on Add button to add new payment. When the user wants to make payment using online transaction then
user should select online option from “Mode of payment” and then click on “Pay online” button. After this the user is redirected to the payment
gateway portal. The online payments are auto approved and the payment is successful only after notification is received by E-Tender site from

Upload scanned copy of cancelled
cheque or RTGS details.

Save | — |CI'|ck on Save button to submit the bank details.

Payment Details PAYMENT DETAILS FORM: ONLINE

MODE OF PAYMENT

payment gateway.

Type Of Payment”
Registration Fee

Payment For: Trader - 'Manufacturer  Infra = Power Supplier

Payment For New Factory Mode Of Payment: *

Amount In Rs."

25000

GST (@18% On Amount: SAC No.998599) In Rs. IGST (In %)" IGST Amount (In Rs.)*
4500 18 4500

Total Amount Including GST (In Rs.)" Click here to

29500 make online

payment,

Pay Online

DD *Online Paymen

Payment Details Form (PAYMENT MODE: ONLINE)

Step 9.a: Submit factory details

g m el I . "% ] SISTERES Ll

o e ,

Factory Essential Details FACTORY ESSENTIAL DETAILS SUB FORM ° FACTORY DETAILS FOR

Enter date of establishment of factory.

Factory Name" Established Date Of Factory* Number Of Persons®

Enter number of people working in
thefactory,

Enter name of factory 05-03-1985 &

Registered Factory Address”

---Enter postal address of your factory

Click to add
factory details

Click to delete
factory details

~1: N SAMPLE SAMPLE paf
Click to display o »

payment details

Click to submit

Click to clear
factory details

N factory details

City* Country® sute”Select state pisricoelect district
== Enter city INDIA  Select country Maharashtra Pune
Pincode* Factory License Number® € lF.xcwrz I.in:m'u'v.\m‘!lt Da‘(io . Attach Factory License Copy”
an> o nter vali date of the license \ f
Enter pin code Enter license number of your factory 1305 7‘!'2? - :‘: IoadFlﬂ’eDF " n
SAMPLE paf
Factory Inspection Approval Date* Factory Inspection Report No. Attach Inspection Report *
ﬁ‘ntgﬁ 6‘?'?70“' date of factory & Enter factory inspection report Uplagg PRE file of Inspuuonn
number; report.
rﬁgm«n No.' At‘ach Machinery List c0p¥ of F?ctory Attach List Of Staff Skilled & Attach Testing Equipment Details*
Upload list of machineries o skl Upload details of testing
Infra Registration Fee- M lhecLactog. ﬂ\oa«‘fﬁs( of skilled and equipments n
0ose File SHhaaiF -
infra registratio n we Unployees. n SAMPLE go

v
ik to display
contact person
sub form

rlext
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VENDOR REGISTRATION FOR E-TENDERING

Step 9.b: Submit factoty contact person details

Factory Contact Person Details
Click here to (opy address;

from company's contact

FACTORY CONTACT PERSON SUB FORM
Click here to add

factory
personnel,

Title [Mr.,Miss. Mrs.]" First Name* Middle Name asth
Select title u G Tk v Enter middle name Enter last name

Mobile Number*

© Copy Address
lick here to deleté

factory
personnel,

Enter email ID
Email Id* DesignationSelect designation Enter mobile number
Landline 1 Landline 2 Fax1 - Fax2
Eier lsndling Enter FAX number
Registered Office Address”
£ Enter postal address of the office
City" Country* State” District®
Enteér city INDIA  Select country Maharashtra Select state l Pune Select district
Pincode”

Click here to submit
data.

Click here to experience
details form.

Click here to clear the
form,

Click here to display factory
details form:

Step 9.c: Submit experience details
Experience Details EXPERIENCE DETAILS SUB FORM

Experience In Manufacturing:
Months*
Enter experience in manufacturing.

Years®

Experience In Design:

Years” Months*

Enter experience in design.

Experience In Testing:

Years* Months*

Enter experience in testing.

Experience In Supplying:
Years® Monthg
Enter experience in supplying.

Click to display
factory contact
person form

lick to display factory
registration
form,

Click to submit
data

Previous |

Click to clear
the form.
Step 9.d: Submit factory registration details

Factory Registration Details FACTORY REGISTRATION DETAILS FORM : NSIC

ick to add new
registration
details

Not Applicable Tick when factory is not registered with HSIC and/or MSME fick to delete the

Registration Type* Registering Authority* Registration NumBe existing

NsIC Select registration authority Select registration number registration.
]Ssgheecls %ﬁ{géfgtn aﬁg)g [—— Validity Type* Validity Date Of Registration * o
Select date of issue of registration. = Provisional v Enter validity date of registration. =

Validity type when registered with HSIC

Monetary Limit (In Rs. Lakhs)* is always provisional.

Enter monetary limit in lakhs of rupees.

Date Of Commencement Of Commercial Production Attach Registration Copy *

|Upload PDF file of registration.

Cl‘ck to clear the form

lick to display BIS detail
form.

Enter date of commencement of
commercial prod

se Fi

Click to submit the data

Click to display
ZETTE experience details form

Step 9.e: Submit BIS details

Bureau of Indian Standards BIS DETAILS FORM ;
Tick here only when factory is not registered with BIS Click to add BIS details Click to delete
Not Applicable .
BIS License Number* Issue Date Of BIS License* Validity Date Of BIS License * Attach BIS Licehge m%?é‘s
Entor-BIS Beanse number Enter date of issue of BIS Enter validity date of BIS = Upload RIS cortificate T n

license.

icense. PDF formal
Click to display other
Cﬁck to submit date. Chck to clear form. gligibility details form.

to display factd
egistration details
form.
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VENDOR REGISTRATION FOR E-TENDERING

Step 9.f: Submit list of items manufactured in the factory

fick on " Add an Click on Add to add new item and =
Click on "A _Item utton to |ljelete to delete existing item. —
Q open search dialog box.

Item Manufactured

Select ltem”

Enter quantitycode’ QEnter turnover per annum

2 Cell torch ] Add Item 2 Cell torch manufactuesrapen
- —Q (month

Item Code uom* Wmnmmr \ Turnover Per Annum For Item(In Lakhs)*
86999801549 Number

12 3

Industrial License Copy

Industrial License Number Registration Type
4 / Choose File n ® u

strial license

pumber Click Save to
Previcus submit the da

When user click on "Add Item" button the following Search dialog box will appear. In the

following Search dialog box search for the item by using item codes. The list of item codes of

materials purchased by M.M.Cell is available in download on homepage of
hadiscom.in

Factory Registration Number

"|Select registration type
and factory registratj
number

Item Code” Item Name*

Click on $earch
ICON to pet the list
Select Material Group™ Select Sub Group” of items [for the

v | g'veﬂe code.
&h - S ny one item
ow| 5 entries Search: from thellist.
HSN/SAC Item Item Material Sub Units of
0l Code Code Name Description Group Group Measurement(UOM)
No Records Found
Showing 0 to 0 of 0 entries Select the item and then click on o Previous = Next
"Add Items" button to add the
Add ltems Close

Step 9.g: Submit the past performance of each item in the factory

Past Performance Details Click Add to add item manufacturer in the factory or - © Add T Delete
Select the name of the item manufactured in the factory. | click Delete to delete the existing item.
Item Name™ uom” Name Of Firm~
Name of the buyer
2 Cell torch Number dsfsdfdsf

Order Start Date* Order Completion Date* Quantity Supplied*
13-01-2010 H-

—Referenced
03-02-2010 H 4 Enter the quality supplied

2

Certificate Awarded (If Any) P.O. Number *

Choose File n tirert44 P—+Enter purchase order number

| Enter date of completion of the order. ‘ _ [ Click on Save button to submit the data or
mhiA S P click on Reset button to cancle the

Step 9.h: Submit other eligibility details

Enter start date of the order |

Other Eligibility Details

Tick here only when factory is not reqistered with DGTD or GeM or RDAEC
Not Apphcable

. © Add

lick to add othe
gligibility details
acl i 18’5'1_&?:% gs:é“ her

eligibility detail

L

Validi Select type of validity Validity Date Of Eligibility Certificate *
as provisional or u Select type of validity as
F‘rowstona! oo
permenant, provisional or permenant. Bodetocinod
Upload PDF file of

Registering Authority* Eligibility Certificate Number* Issue Date Of Eligibility Certificate™ certificate.

Enter registering authority Enter certificate number. Enter issue date of certificate. =

e Tlick to display BIS Click to submit el tacheaf;
LOTUER  details form. data ( Save | Reset i

Click to display ISO
certification form.
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VENDOR REGISTRATION FOR E-TENDERING

Step 9.i: Submit ISO certification details
Factory ISO Certification Details IS0 CERTIFICATION FORM O
NotApplicable Tick when your factory does not have ISO certificate. o o 2l
Validity Date Of 1SO Cel

ick to delete exisiting
1SO Certifying Authority* ificatiss0 cj rt‘lﬁ](at'pon
etails <

Enter details of ISO certifying authority.
Enter validity date of IS0 certificate
Attach 150 Certificate Copy * '
UQ%@!] f[[)jé i c "c:n‘} %Soo%rtiﬁcat
[ Choose Fite | x
Click to display other Click to submit data. Click to clear form. Click to display financial
eligibility detail form. details form.
ious >ave
Step 10: Submit financial details

Financial Details o FINANCIAL DETAILS FORM e B

turnover certificate for

Name Of ISO Standard™
Enter name of ISO standard.

1SO Certificate Number*
Enter ISO certificate number.

INote: y Only for er and Trader

Profit and Loss Account (CA Balance Sheet Account (CA Turnover Details * 'f‘:‘)’:;;“;e Years o ADE
i * Upload last three years CA i *Upload last three years CA e
Certified) Certified) cgrt'rﬁed balance syheet account in Turnover Certificate For Last Five Years(CA Certified) *

certified profit and loss account.
20182019 in PDF. choose Fie | 20182019 PDF. | [Choose File | - ]
= SR | Cheose File |

n Latest Annual Turnover Enter latest turnover

| Choose File |
Amount In Rs. Lakhs™
amount

[ Choose Fie |

2016-2017 ~Chmesafils |
/Click to display factory\

B = -
et form; Click to submit data Click to clear data Click to display
\ Save | Reset 4 confirmation form

Step 11: Upload vendor registration copy.
Company Name: MANUFACTURER_IT

Note: Amount should match with annual turnover in the

| Choose File |
led document.

Company Registration No. : CCN1234

Vendor SAP Code : Not Generated Status : Drafted
Instruction to generate vendor digital-sign registration copy for tenders: Click on "Generate Document" button to download PDF file
This PDF file is vendor registration copy, IMMEDIATELY digitally sign it using SECURE SIGN software and upload it. SECURE SIGN
software is available in DOWNLOAD section on homepage of etender.mahadiscom.in. Do not change name of the downloaded file

also do not modify it.
Click on "Generate Document” button and then click on
e Do E "Submit" button.
'

Click Here To Generate Document

Click Here To Submit

Step 12: Submit the confirmation of registration.

Upload Vendor Digital-Sign Registration Copy x

d vendor digital-sign registration copy for works / procurement
or partner type Manufacturer or Trader vendor approval process

|l"|ck this checkbox for participating in tenders. | o
Ok Close
| Submit your confirmation. H—'—___-
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Profile for participating in MMC Procurement Tenders as
Trader.

To create a new profile for participating in MMC Procurement Tenders as a Trader perform following steps:
Step 1: Access https://etender.mahadiscom.in/eatApp/ The MSEDCL’s E-Tender homepage is displayed. Login to the E-Tender Portal with valid
credentials. In case the user has not created any profile the profile screen is displayed directly. Otherwise open the profile screen manually. Below are
the steps to open the profile screen manually.

o a v @ :

/22021 9:55:40 PM GMT+0520 (India Standard Time)
Wel ] 2 mili i 1975@yopmail.com-
| [ Profie

Change Fazsford
! oo g ]

No. : AMWP 50158

Click on username in upper left
right corner.

Pf Original Documents Need To Be
atory For These Vendors.

= Required Click on Profile menu to
open profile page.
Endor
i0ther Registration Attach Company Registration
Certificate/AADHAR No.*
Choges File 1

Step 2:Submit the Company Details

c c Ma Details | Bank Details | Payment Details | Factory Details | Financial Details >

Company Name: Company Registration No. : o COMPANY DETAILS FORM
Vendor SAP Code : Not Generated Status : Editing

Note : Registar As 'Contractor’ For Works Tenders / Trader Or ‘Manufacturer For MMC Proturement Tenders

When You Register As Trader' Or 'Manufacturer’, Then Vendor Approval Process Is Mandatory For Which Hardcopy Of Original Documents Need To Be
Submitted To MSEDCL For Venfication Purpose. Non Refundable Regisiration Fee Of 20500¢- (With 18% GST) Is Mandatory For These Vendors

Company Details

Porter iypee Tick partner type

Contractor © Manufac v Trader Customer Infra Vendor(GTP Approval) & Power Suppiier Upload PDF file of company registration,
Company Name* Company Type* Select company type  Company Registration No./Other Attach Company Registration

. Private Ltd : Beqistration No.* Certificate”

infra vendor 100 wate Lig

— 0

Upload PDF file of GST identification number,”#"™

I GSTN | | ; GST Identification Number* Attach GSTIN Copy”
' GSTN 15 applicable then ck  Enter GST identification number e B
s Appicable
Pan Number* Attach Pan Card Copy” Tynet
: RS Chocse Fie | n ZONE
Select nearest MSEDCL office locatioht ™= cw- 188! et zcf Select nearest MSEDCL office type.
Noarost MSEDCL Office Locaion: Upload PDF file of PAN. typ

Click NEXT
to display COMPANY
CONTACTS form.

\LAmva‘.an Zone

Click SAVE
Suarantee Awarg Of Any Coniract
to submit the
4na Conditions As Specified By MSEDCL
data of company

Click RESET
o to clear the form.

Note : Registration Process Does Noy

# | Have Read The Stancards Terms nd | Agree To Th

Step 3: For registration of company submit contact details of the company and for registration of individual submit contact details of individual.

(20T ELITATIETG S Company Address ”or registration of Individual enter contact details of individual but, for registration of company enter contact details of comany personal.
Title [Mr.,Miss. Mrs.]* First Name* o Middle Name Last Name* e
Landline 1 Landline 2 L Mobile* Fax1
Select title of the contact person. | | Enter First Hame | | CEa

Fax2 mail Address™

| Enter mobile nimber. |

Click save to submit the contact

[T 5 mm e
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Step 4: For registration of company submit address details of the company and for registration of individual submit address details of the
individual.

Company Address Details If the address is shipping addrass then tick © add
ship to address. If the address is billing Click on Add button to add one 0
[ Ship To Address O Bill To Addres: address then tick bill to address. If the more address. -

address is neither billing nor shipping then do
not tick both the checkboxes.

MEnter detailed registered office address.

City* 3 Country* State* District*

| 4 | 5 M | e
Pincode™

o\ Select country
m Enter pincode Click Save to submit company 8 m m
Save
address.

Step 5: Submit details of management personal.

Management Details Click here to copy Enter title, fiirst name, | Enter email ID Click here to add new
company's address.| | middle name and last, management details.
name of the Select designation of
managem ersonale || management personal & Enter mobile number of

First Name’ me | the management Last Name*

M personal e 4 SHINGADE

T K]
Email 1d~ Designation Mobile Number® Unter landiine and fax numbers. |
contractor_it@yopmail.com MD u 8657514934 e
Landline 1 Landiine 2 Fax 1 0/' Fax 2

Registered Office Address™

Registered Office Address®

Select district

© Copy Address

Click here to delete existing
management details.

MULUND

&
City* Country* ate* District*
MUMBAI INDIA Maharashira Mumbai v |
Pincode*
41012 lick on Save button to submit the

management details.

Click on Copy Address button to copy addrass of company in

registered office address otherwise enter the registered office
address.

Step 6: Click on "Download Test Document” button to download PDF file. The downloaded PDF file is valid for few minutes so, IMMEDIATELY
digitally sign it using SECURE SIGN software. SECURE SIGN software is available in DOWNLOAD section on homepage of
etender.mahadiscom.in/eatApp Do not change name of the downloaded file also do not modify it in any way. The SECURE SIGN software
contains manual which will guide in digitally signing the PDF file.

Digital Signature Details | Click on Add button to add a new DSC to portal. F _° fil Delete
2

Click Copy Address to copy company address in Registered Office Address. |
© Copy Adu.css

" " |C\'\ck on Delete button to remove existing DSC information.
|Se|e(t title of the person owning the DSC |
-

Title [Mr.,Miss.,Mrs.]d' First Name* Middle Name Last Name*®

Email Address* Designation® Gender: * ® Maie Date Of Birth*
. . O Female
Select Designation © Othery 8
Al Select d ton s tib TR £ DSC i Mol . Fax1
Enter email address elect dasgnation as I & owner o is .
_ proprietor otherwise select OTHER. Enter date of birth

Validity* =

Enter name in DSC. If name in DSC is <<SURNAME>> <<FIRST HAME>>
<< MIDDLE NAME> > then enter <<SURNAME:> > in First name field, < <FIRST|
HAME> > in Middle name field and <-<MIDDLE HAME> > in Last name field.

Fax 2 | Enter validity date of DSC

Registered Office Address* Enter mobile number || ¥f the registered office address is not available in E-Tender portal then
enter the registered office address, city, country, state, district and
'E'lncude. Otherwige, click on Copy Address to auto fed these fields.

City™ Country*® State™ District*

L hes | INDIA | MAHARASHTRA ‘ MUMBAI-CITY

. LIf the dasignation of the owner of the DSCis MD
Pincode® Holder Type™ then select holder type as Digital Signatory i
— ' i otherwise select Power of attorney and upload

o Downtoad lest Do power of attorney document.
Attach Digitally Sign Test Documen Attach Power Of Attorney(.Pdf File - Click on "Download Test Document” button to download PDF
(.Sig File Only)* Only)* Click here to file. The downloaded PDF file is valid for few minutes so,
submit DSC TMMEDIATELY digitally sign it using SECURE SIGN software.

| Choose File Choose File n details. SECURE STGH software is available in DOWNLOAD section on

homepage of etender.mahadiscom.in/eatApp Do not change

mlup\oad the digitally sign test document here.l M @ \':'“‘:me of the downloaded file also do not modify it in any m
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Step 7: Submit bank details.
Bank Details

Click on Add button to add new
Enter IFSC code of the Bank and press TAB key. bank details
Please use GOOGLE CHROME browser. A
-
IFSC Code™ olﬂ Bank Name* Branch Name* Am;m.nl E-
Beneficiary Name* Bank Details(Cancelled Cheque Or RTG S Details) File* \

Enter bank account number |

Choose File n °\
}m Upload scanned copy. of cancelled
cheque or RTGS details.
Is Activs - - . .
dClick on Is Active to set the bank details as active. 7
Only one bank details can be set to active. i i i
m by Save Reset |Cllck on Save button to submit the bank details. n

Step 8: Submit payment details.
Use this form to make new payments. Click on Add button to add new payment. When the user wants to make payment using online transaction then
user should select online option from “Mode of payment” and then click on “Pay online” button. After this the user is redirected to the payment

gateway portal. The online payments are auto approved and the payment is successful only after notification is received by E-Tender site from
payment gateway.

Payment Details PAYMENT DETAILS FORM: ONLINE m m
MODE OF PAYMENT
Payment For: ®Trader Manufacturer Infra Power Supplier
Type Of Payment’ Mode Of Poyment: ~
Pagistration Fes - DD ®Oniline Payment
Amount In Rs.
25000
GST (@18% On Amount: SAC No 598559 In Rs.* 1GST (o %) 1GST Amount (In Ra )
4500 . 4500
Total Amount including GST {in Rs )* Click here to
29500 make online
payment,

Payment Details Form (PAYMENT MODE: ONLINE)
Step 9.a: Submit details of manufacturer of the trading item. After submitting the details of manufacturer of the trading item name of the
manufacturer appears in the left pane. Vendor can add details of manufacturer one after another and the name of manufacturer will appear in the left
pane of the screen. After adding the details of manufacturer the vendor then should select the name of the manufacturer from the left pane and then
enter details for trading item, factory details of the manufacturer, experience details and past performance.

i Click Add button to add new manufacturer and Delete]| -
Details Of Manufacturer button to delete the existing manufacturer. — © Add I Delete

Name Of Manufacturer Telephone1(15 Digit) Telephone2(15 Digit)
Email Id*

Fax 1(15 Digit) Fax 2(15 Digit) Mobile Number(10 Digit)*

Registered Office Address”

City™

Country* State* . |Dss!r|ct"

Pincode” Click "Save" button to submit the details of manufacturer or click on Reset button to cancle
the submission.

= “m =
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Step 9.b: After selecting the name of the manufacturer from the left pane, click on Items tab and add the item.
Details Of Manufacturer m Manufacturer Factory Details | Experience Details | Past Performance

Items Click on "Add Item" button then
the search window will appear.
Click on "Delete" button to
P remove the trading item. _ | ,c0n
# 3 CELL BRASS TORCH elete

When user click on "Add Item" button the following Search dialog box will appear. In the

following Search dialog box search for the item by using item codes. The list of item codes of

materials purchased by M.M.Cell is available in download on homepage of
discom.in

Item Name”

Item Code”

After entgring
the item dode
click on Sgarch

1Co t the
listof items and

Show 5 entries .
’ Searl); then seledt the
item.
HSN/SAC Item Item Material Sub Units of
0 ]t Code Code Name Description Group Group Measurement(UOM)

No Records Found

Showing 0 to 0 of 0 entries Select the item and then click on e Previous = Next
"Add Items" button to add the

Add items Close

Step 9.c: Submit manufacturer factory details.

Details Of Manufacturer I Items WUCLINERTCAS OO PR Experience Details | Past Performance

Factory Essential Details Click Add button to add factory for the manufacturer and B g
Delete button to remove the existing factory. —
Factory Name® ! d Date Of Factory= URBSF 0
Enter name of factory. E:gg::yshment dateofthe = yoia) number of persons working in the factory.
Registered Factory Address” :
Enter registered address of the factory )
City" Country” State* District”
=
Pincode” Factory License Number’ Factory License Validity Date Attach Factory License Copy*
If factory inspection is done Enter factory license number :a:tory license validity = :':g;%&%ev of factory n
- ate nse —
tlfslgarz tQse||$st:t.ggﬂs’mﬁ":‘t‘alyeI’WIse NO Factory Inspection Report No. Attach Inspection Report" Factory Inspection Approval Date*
Select Cheose Flie | n B
AR YA TP B IR e 8S T the Attach List Of Staff Skilled & Unskilled” Authorization Certificate”
flatboreye | % Upsload fist of skilled and [l Ujsiad B
Attach Testing Equipment Details® unskilled workers authorization If the factory inspection is done then enter
Uplgadt details of testing eqnents certificate inspection report number, upload inspection
report and enter inspection date.

Click Save to submit the data and Reset to |
m cancle the submission —_— m
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Step 9.d: Submit the details of experience in supplying the trading items of the selected manufacturer.

Items I Manufacturer Factory Details m Past Performance

Experience Details Enter the experience in supplying the trading items of
the selected manufacturer

Details Of Manufacturer

Experience In Supplying:
Years® Months*

] =3

Step 9.e: Submit the past performance of each item in the factory

Past Performance Details Click Add to add item manufacturer in the factory or _ © Add il Delete
Select the name of the item manufactured in the factory. | click Delete to delete the existing item.
Item Name™ uom* Name Of Firm~
Name of the buyer
2 Cell torch Number dsfsdfdsf
Order Start Date* Order Completion Date* Quantity Supplied* Reference 1
13-01-2010 03-02-2010 HH 4 Enter the quality supplied

(=) 9

Certificate Awarded (If Any) P.O. Number *

Chooss File n ttrertad P—+Enter purchase order number

7
| Enter date of completion of the order. ‘ n [ Click on Save button to submit the data or
e oL Pclick on Reset button to cancle the

Step 10: Submit financial details

Enter start date of the order !

Financial Details FINANCIAL DETAILS FORM :
s S Upload CA certified
INote: ory Only for turer and Trader turnover certificate for
Profit and Loss Account (CA Balance Sheet Account (CA Turnover Details * !ast five years in PDF
Certified)* Upload last three years CA Certified)*Upload last three years CA . format. o
certified profit and loss account. certified balance sheet accountin ~ Turnover Certificate For Last Five Years(CA Certified)
20182019 in PDF croose Fie | 20132019 PDF. | [cnoose File | [Choos File | n
20172018 | Choose File | n 20172018 | Choose File | n Latest Annual Turnover  covo . iotast turnover
e B Amount In Rs. Lakhs™
amount
2016-2017 Eile | 2016-2017 [ Choose File | No e: Amount should match with annual turnover in the

ick to dlsplay factory ed document

details form. Click to submit data Click to clear data C|I(k to display
Previous confirmation form

Step 11: Upload vendor registration copy.

Company Name: MANUFACTURERL_IT Company Registration No. : CCN1234
Vendor SAP Code : Not Generated Status : Drafted

Instruction to generate vendor digital-sign registration copy for tenders: Click on "Generate Document” button to download PDF file.
This PDF file is vendor registration copy, IMMEDIATELY digitally sign it using SECURE SIGN software and upload it. SECURE SIGN
software is available in DOWNLOAD section on homepage of etender.mahadiscom.in. Do not change name of the downloaded file
also do not modify it.

Click on "Generate Document” button and then click on
Click Here To Generate Document enerate Do : "Submit" button.
'

Click Here To Submit
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Step 12: Submit the confirmation of registration.

Upload Vendor Digital-Sign Registration Copy x
1

d vendor digital-sign registration copy for works / procurement
or partner type Manufacturer or Trader vendor approval process

O Upload vendor digital-sign registration copy for partner type Infra

Vendor(GTP Approval).
|l"|ck this checkbox for participating in tenders. | o

Ok Close
| Submit your confirmation. H—'—___—
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